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Certification form                                  13.10.2008

3357/570/2008
CERTIFICATION OF FIRST LEVEL CONTROLLERS

 
in European Territorial Cooperation programmes


[to be filled in and signed by the project partner and the auditor proposed as partner controller and submitted to the Ministry of Employment and the Economy]
1. Programme

	Name of the Programme
	(eg. Central Baltic Interreg IV A programme, Baltic Sea Region programme)


2.Operation (Project)

	Name of the operation
	

	Acronym
	

	Index / ID number
	

	Project Lead Partner
	

	Finnish partners in the project
	

	Total budget (ERDF) of the project
	EUR

	Duration of the operation
	

	Reporting periods of the project
	



3. Project Partner to be controlled

	Name of the contact person
	

	Department / Unit
	

	Organisation
	

	Address
	

	Telephone number 
	

	Fax number 
	

	e-mail
	

	Function in the project (Lead partner or project partner)
	

	Partner budget, total
	EUR

	Partner budget, ERDF
	EUR

	The proposed controller will be shared by several partners of the project

	 FORMCHECKBOX 
                                                                   

if yes, attach the information (point 3) concerning the other partners to be controlled in a separate appendix



4. Auditor proposed as Partner Controller

	Name
	

	Job title
	

	Department/Unit
	

	Organisation 
	

	Address
	

	Telephone number
	

	Fax number
	

	e-mail
	

	Has the auditor been certified before as a controller of a European Territorial cooperation programme / project / partner?
If yes, give the date(s) of the certification decision(s).
 
	 FORMCHECKBOX 





5. The tendering procedure used in choosing the auditor
	Has the auditor proposed as a controller been chosen through a tendering procedure?
	

	Please describe the tendering procedure. 
	

	Was the tendering procedure carried out for the purpose of the control of the specific operation mentioned in part 2 of this form? 
	

	If not, for which purpose and when was the tendering procedure originally carried out?

	


6. Professional competence, skills and experience of the auditor
	Is the auditor 
· a Charted Public Finance Auditor or an Auditing Corporation authorized by the Board of Chartered Public Finance Auditing (JHTT)
· an Authorized Public Accountant or an Auditing Corporation authorized by the Central Chamber of Commerce (KHT) 
· an Authorized Auditor or an Auditing Corporation authorized by a local Chamber of Commerce (HTM).


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Please describe the auditor’s individual professional skills and knowledge of the EU and national structural funds legislation 

	 FORMCHECKBOX 
 additional information provided in a separate appendix 

	Please describe the auditor’s individual professional experience of control of projects co-financed from EU-funds (Structural Funds and ERDF in particular).

	 FORMCHECKBOX 
 additional information provided in a separate appendix

	Is the auditor’s knowledge of the English language sufficient in order to read and understand all relevant documents, to carry out the control based on the materials provided by the programme and in order to communicate with the programme secretariat, other member states’ controllers etc? 
	



7. Independence of the auditor
	Is the auditor from a unit/organisation professionally independent from the unit dealing with the activities and finances (accounting, salary calculations and payment orders) of the operation in question? 

Can you confirm that the auditor or the organisation/unit that he/she is working for is not involved in 

· project approval,
· project activities (incl. signing the project    report as project partner),
· project finances (project accounting and payment orders), or that
· the auditor or his/her near relatives can not otherwise expect any particular gain or loss from this affair  
	


8. Other

	Has the auditor received, studied and understood the following documents concerning the programme in question:

· Programme manual (if relevant)     

· Control guidance (if relevant), verification form, control report remplate and checklist used in the programme

· Project application approved by the programme’s Steering/Monitoring committee

· Subsidy Contract /Grant letter (or draft,
 please specify)
· Partnership agreement (or draft, please specify)

· Control guidelines issued by the Ministry of Employment and the Economy


	 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 


	Can the auditor ensure that 

· his/her work is properly documented and accessible to ensure an efficient review of the work in a way that any other controller/auditor can perform again the control with the only use of the control file? 

· the control will be carried out following at least the minimum requirements for control checklist and control reporting provided by the Ministry of Employment and the Economy and the operational programme in question
	

	Can the auditor ensure that the work will be carried out within the time limit set by the programme bearing in mind that it could be shorter than the 3 months defined in the EU regulation? 
	

	If the auditor is contracted by the Lead Partner, can the auditor ensure within the given time limit that the joint report of the whole partnership has been correctly compiled.

	


9. Signatures

	Partner signature (+ place and date)
(If the control includes several partners, signatures required here for all partners)
	Controller’s signature (+ place and date)

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Please send the filled questionnaire with relevant attachments to: 

Ministry of Employment and the Economy
P.O. Box 32

FI-00023 GOVERNMENT

Finland
Työ- ja elinkeinoministeriö

Kirjaamo

PL 32

00023 VALTIONEUVOSTO
In addition the form should be sent by email to harry.ekestam@tem.fi (until 7.11.2008) and pekka.jarvio@tem.fi (from 3.11.2008 onwards). 
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